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W ha t  t o  S a v e ;  W ha t  t o  T hro w  
 
T he few hours  it  t akes  t o get  y our f inanc ial f iles  in order will s ave y ou hours  of  was t ed t ime 
s pent  hunt ing for import ant  rec ords ,  and help y ou make more informed f inanc ial dec is ions .  
 
Mos t  f inanc ial papers  f it  int o 3  c at egories :  ( 1 )  t hrown away  mont hly ;  ( 2 )  t hrown away  annually ;  
( 3 )  s aved.  
 
T hro w n A w a y  Mo nt hly  
A T M and depos it  rec eipt s .  A f t er y ou’ve 
rec orded A T M wit hdrawal amount s  or 
depos it s  int o y our c hec kbook or online 
rec ord-keeping program and rec onc iled t he 
informat ion wit h y our mont hly  bank 
s t at ement ,  t hrow away  t hos e pes ky  s c raps  
of  paper.   

 
Rec eipt s  for s mall t ic ket  purc has es .  Don’t  
keep s ales  rec eipt s  for s mall purc has es  t hat  
y ou c an’t  ret urn,  part ic ularly  if  y ou’ve 
s at is fac t orily  us ed t he it em or t he warrant y  
has  expired.  However,  be s ure t o keep 
rec eipt s  for major purc has es ,  s uc h as  
applianc es .  You may  need t o pres ent  c opies  
of  t hes e rec eipt s  in order t o get  reimburs ed 
f rom y our ins uranc e c ompany  in t he event  
of  los s  or t heft .   
 
Credit  c ard rec eipt s .  In general,  af t er y ou 
have c onf irmed t hat  t he amount s  on y our 
mont hly  s t at ement s  mat c h y our rec eipt s ,  
t os s  t he rec eipt s .  Exc ept ions  oc c ur when 
y ou need t hos e rec eipt s  for t ax purpos es ,  
s uc h as  t rac king bus ines s -relat ed expens es .  

 
Dis c a rd A nnua lly  
Mont hly  S t at ement s :  W hen y ou may  get  
y our annual s t at ement s  f rom y our bank,  
mort gage c ompany ,  brokerage or mut ual 
fund c ompany ,  and in s ome c as es ,  y our 
c redit  c ard c ompany ,  c hec k t hem agains t  
y our mont hly  s t at ement s ,  and if  t hey  are 
c orrec t ,  dis c ard t he mont hly  s t at ement s .  

 
However,  if  y ou it emiz e y our deduc t ions ,  
keep y our mont hly  bank and c redit  c ard 

s t at ement s  wit h y our t ax informat ion.   
Pay c hec k s t ubs .  Chec k agains t  y our W -2  or 
1 0 9 9  informat ion,  and t os s .  

 
S a v e d  
T ax ret urns  and s upport ing doc ument s .  T he 
IRS  c an audit  y our t axes  for up t o 7  y ears  
af t er y ou have f iled t hem.  In addit ion t o y our 
ac t ual ret urn,  keep it ems  inc luding c anc eled 
c hec ks  and rec eipt s  for all deduc t ible 
bus ines s  expens es ,  IRA ,  S EP,  S imple,  et c .  
c ont ribut ions ,  c harit able donat ions ,  out -of -
poc ket  medic al expens es ,  alimony ,  mort gage 
int eres t  and propert y  t ax pay ment s .  
 
W arrant ies  and rec eipt s  for all major 
purc has es .  File warrant ies  ac c ording t o t he 
y ear in whic h t hey  expires ,  s o y ou c an eas ily  
keep t rac k of  when warrant ies  bec ome 
wort hles s .  
 
Doc ument s  relat ed t o pas s ing inves t ment s  
t o y our heirs  or ot her benef ic iaries ,  inc luding 
ret irement  plan benef ic iary  des ignat ions .  
W hen y our benef ic iaries  event ually  s ell t hes e 
inves t ment s ,  t hey  will need t o know what  
y ou paid for t hem.  Furt hermore,  t he job of  
s et t ling y our es t at e will be muc h eas ier for 
t hos e y ou leave behind if  y ou keep t hes e 
doc ument s .  
 
Your pas s port  and will,  and t he deed for y ou 
home and any  ot her propert y  owned.  K eep 
t hes e doc ument s  – along wit h y our birt h and 
marriage c ert if ic at es  and any  ins uranc e 
polic ies  – in a s afe,  ac c es s ible plac e s o t hat  
y ou and y our heirs  will be able t o ac c es s  
t hem quic kly .  


